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ADULT SOCIAL CARE GRANT 2011/2012
SUPPORTING THE DEVELOPMENT OF THE SURREY SOCIAL CARE WORKFORCE 

Background
The aim of the Adult Social Care Grant is to develop the social care workforce through supporting development and training required to meet CQC Essential Standards of Quality and Safety and Skills for Care’s associated guidance, and workers’ ongoing professional development.
Amount Available

For 2011/2012 £149,300 has been allocated by SCA after discussions with Surrey County Council from this grant to support the private and voluntary care sectors. 
For guidance, companies/organisations with fewer than 100 staff should not submit claims in excess of £1000; companies/organisations with over 100 staff should not submit claims in excess of £1500.  As there is a reduced budget available for this year’s Grant, the amounts paid will be determined by the number of companies claiming.  Based on last  year and reduced funding it is likely claims will be £1000 to £1500. Please do not submit claims in excess of the levels indicated, since this wastes your time and increases the administrative time required.
Who Can Apply?
All companies and organisations (private/voluntary/charity) that are regulated by the Care Quality Commission (CQC) and are providing Adult personal social services based within the administrative county of Surrey can apply. In some circumstances claims may be accepted from companies/organisations outside of Surrey that provide significant services as a supplier to SCC e.g. as a framework agreement provider, or with a high percentage of residents from the county of Surrey. If in doubt check. We carefully screen claims from companies with locations in and outside Surrey to ensure only claims from within the county of Surrey are submitted. If you are outside the Surrey boundaries you must submit evidence of your circumstances and gain approval of your eligibility, and only claim a contribution for training undertaken by staff members working in Surrey. Please note one claim per company/organisation, even if there are several registered services.
What Training is Eligible?

Training eligible for a contribution from the ASCG is detailed on page 5. This is now organised into a number of categories, rather than a long list of eligible courses, with examples of the kinds of training that would fall under each heading e.g under Health and Wellbeing examples of training include nutrition, hydration, diabetes, epilepsy, mental health/ill health These examples are not exhaustive as we recognise that providers across Surrey commission and deliver a wide range of training that might fit into each category.  Category 1 is the Common Induction Standards and employers can claim a contribution of £15 for each fully completed CIS,
For training to be eligible, it must

a) Fit into one of the categories provided and
b) Be accompanied by the evidence required

 If you are unsure whether a course or workshop would be eligible for a grant contribution please contact the SCA main office.  Training must be purchased from a reputable/accredited* training provider.  If you are providing in house training, it must be undertaken by a competent member of staff (preferably with A1/A2/V1 and/or a Trainer Qualification).  The trainer can submit a claim for the cost of covering their time spent on directly delivering the training up to a maximum of £120 per day. Please note that claims for a contribution to in-house training should be made using the calculation of hours of training x hourly rate of person delivering training. This is capped at £16.66 p.h.
What Training is not Eligible?

· Training that is free i.e. ASCG programme of short courses and other workshops/courses provided by SCA  e.g. End of 
Life, Business Skills, Dementia programme,. 

· Completed units of NVQ, and units and qualifications on the Qualifications and Credit Framework (QCF.).  These are 
eligible for Skills for Care Workforce Development Funding, (this has replaced TSI), and providers can claim directly 
through the Skills for Care SCA partnership. Further information and details of the claims process are on the SCA 
website under downloads, training and funding or via SCA office.
· 
The purchase of books/videos/DVDs/staff backfill costs/trainer travel expenses/Conference delegate fee
* Accredited Training definition - Employment Context:- Training which is recognised by an official training organisation and they have external accreditation e.g. CIEH (The Chartered Institute of Environmental Health)
Submitting a Claim
Each company/organisation should complete and submit one claim relating to all training completed and paid for between 1st April 2011 and 31st March 2012.  Your claim must be accompanied by a completed BACs form – without these documents the claim will not progress for consideration.  ALL CLAIMS, INCLUDING THE RELEVANT EVIDENCE, MUST BE RECEIVED BY 5:00pm on Friday 30th March 2012.

Evidence Required

Evidence as required in the Claim Form, including copies of invoices, signed attendee list, which must be dated and signed by the manager.   Where training is provided internally, the line manager or the person providing the training is required to confirm that they have delivered the training on the date given, duration of the training and their hourly rate of pay. Where you are including a claim for completion of SfC Common Induction standards, you must also complete and return the Common Induction Standards Claim Form with your claim. Evidence must be submitted with the claim for all training – without this the claim will not progress.

Allocation process
All Grant Applications will be reviewed and assessed by SCA in relation to the eligibility criteria.  Depending on the number of claims submitted and funding available, some claims may need to be further capped or apportioned to ensure a fair distribution.  The decision of SCA is final.  SCA report on distribution to SCC and is also reviewed as part of SCA examination of accounts.
Payment of Claims

Payments will be made directly to care providers by BACS.  PAYMENTS WILL NOT BE MADE TO INDIVIDUALS.

Further Information
If you have any queries or require further information, please contact: Lisa Mack – Mobile: 07779 584397   : e-mail: Grant@surreycare.org.uk 
Please note that claim forms will be available for downloading at www.surreycare.org.uk under the funding section.
	Employer/Company Details 2011/2012

	Company/Organisation:
	     

	Manager/Owner Name:
	     

	Name of Lead person for training

                                                                         
	Email address            

                                          


	Company/

Organisation Address:
	     

	
	     
	Postcode:
	     

	Phone No:
	     
	Fax No:
	     

	Business Email Address:
	     

	Type of Organisation:
	 FORMCHECKBOX 
  Private


        FORMCHECKBOX 
  Charity

 FORMCHECKBOX 
   Voluntary Organisation
 FORMCHECKBOX 
  
 Other (please specify)        
                   .

	Size of  Company or organisation
 (tick as applies)
	1- 9 employees         FORMCHECKBOX 

10-49 employees      FORMCHECKBOX 

50 - 99 employees    FORMCHECKBOX 

100 + employees      FORMCHECKBOX 


	
	Total Number of employees:
	     

	
	
	
	
	

	Services provided: (tick all that apply)
	1.Care home service with nursing  FORMCHECKBOX 

2.Care home service without nursing  FORMCHECKBOX 
 
3.Domiciliary  care service  FORMCHECKBOX 

4.Supported living service   FORMCHECKBOX 

5.Extra Care housing services  FORMCHECKBOX 
 
6.Shared Lives  FORMCHECKBOX 

 
	7. Dementia   FORMCHECKBOX 

8. Learning Disabilities or autistic spectrum disorder   FORMCHECKBOX 

9. Mental Health  FORMCHECKBOX 
 
10. Older People   FORMCHECKBOX 

11. Physical Disability  FORMCHECKBOX 
 
12. Sensory Impairment  FORMCHECKBOX 
 

	Did you apply for this funding last year (2010-11)?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	COMPLETE CQC  SECTION

	CQC Compliance
(tick as appropriate)
	Fully compliant with all  standards                               FORMCHECKBOX 

One or more areas of non compliance                        FORMCHECKBOX 

	Date of last inspection 
	     


Summary of Claim
	A. Total Amount Claimed:
	£     
	B. Total No of Participants:
	     

	Value of claim  per head (A divided by B):
	£     


 FORMCHECKBOX 
 Domiciliary care network
	    Registered nurses network  FORMCHECKBOX 

	 FORMCHECKBOX 
 Internal trainers network                      Dementia conference    FORMCHECKBOX 

 FORMCHECKBOX 
 End of Life workshops                     Business Skills workshops    FORMCHECKBOX 

 FORMCHECKBOX 
 CQC compliance workshops                               Advice Service   FORMCHECKBOX 
 
 FORMCHECKBOX 
  Training planning  workshops 
 FORMCHECKBOX 
 Other (please specify) ……………………………….


	

	For Office Use Only

	SCA Decision:
	

	Date Payment Made:
	
	Cheque No:
	

	Total Amount Paid to Provider during 2010/2011:
	£


Declaration
· I understand that the Adult Social Care grant funding is a contribution towards the cost of individuals in my company or organisation completing training necessary to support the achievement of the Essential Standards of Quality and Safety and for their ongoing professional development
· I understand that any claims discovered to be fraudulent will be discarded, and reported to the appropriate authorities.

· I confirm that training has been completed for each claim.

· I undertake to provide any information and evidence about the training provided to SCA Ltd as may be required by Surrey County Council for Financial Audit Purposes.

· I confirm that I am not claiming funding for this training from any other sources.

· I understand that payment will be made according to the eligibility criteria for use of Adult Social Care Grant Funding.

· I understand that no payments will be made until I have provided the necessary evidence.

· I confirm that my organisation is a registered provider in the county of Surrey or I have submitted evidence of being a significant supplier of services to SCC
· I am signing with the knowledge and full approval of the management of the organisation or company I represent.

	Signed:

	
	
	Date:
	     

	Print name:
	     

	Position
	     


Note: 
1. 
Please be aware that your information may be available in accordance with the Freedom of Information Act through Surrey County Council

2. At no time will SCA Ltd pass on your information to organisations for marketing or sales purposes, however certain data included will be used for formal reporting to SCC.
Eligible Training 

Eligible training has been grouped under the following 9 categories. Examples of relevant training are provided under each heading but these are not exhaustive. If you have commissioned or delivered other training that falls within one of the 9 categories, please include it in your claim. Please include the relevant category number for all training in the Training Category column of the claim form. 

Important Note. Training that directly leads to the achievement of a unit covered by the Diploma at level 2, 3, and 5 on the QCF, (including the mandatory units), is not eligible for ASCG Funding. Completed QCF units and qualifications are eligible for Skills for Care Workforce Development Funding via Surrey Care Association. Contact Jenni Turner at the SCA main office for further information.

1. Skills for Care Induction  

You can now claim a contribution of £15 from the ASCG towards the cost of each individual who completes the Skills for Care Common Induction Standards. You can submit a claim for several staff on the Claims Form and you must also complete and attach The Common Induction Standards Claim Form 

2. Training Recommended by Skills for Care to meet Regulatory Standards

Skills for Care have issued guidance about the training and development that will assist workers to deliver positive outcomes for service users required by the CQC Essential Standards of Quality and Safety. “Meeting the Workforce Regulations: Skills for Care’s Advice on CQC’s Workforce Outcomes” is available via the Skills for Care website under Qualifications and Training. The following key areas of training are highlighted in Skills for Care’s Guidance and are eligible for grant funding;

· Health and Safety 

· First Aid Training including: First Aid at Work (FAW – 3 days), 2 day requalification course, annual refresher training, Emergency First Aid at Work (EFAW – 1 day), 1 day requalification course

· Moving and handling

· Fire Safety

· Infection control

· Safeguarding adults at risk

· Medication

· Food Safety and Nutrition
3. Health and Wellbeing  (not covered by SfC recommended training above)

Training in supporting individuals with specific diseases or conditions e.g. dementia, epilepsy, autism, anxiety and depression, training in promoting and training for staff in supporting physical and mental well-being e.g. mental health awareness, Mental Capacity Act and Deprivation of Liberty Safeguards (DOLS)

4. Providing Personalised Care and Support

Training to enable staff to provide care and support that reflect each individual’s needs and preferences e.g. Effective communication, Care planning, assessment, assessing and managing personal risk, compiling individual life histories, maintaining daily care records, designing and providing appropriate activities in care homes 

5. Sensory Impairment.

Training to enable staff to understand and provide appropriate care and support to service users who experience hearing and/or sight loss e.g. visual/hearing awareness training

6. Supporting unpaid Carers

Training to enable staff to understand, involve and support family carers and friends of service users. e.g. Carer’s awareness training

7. End of Life

Training that enables staff to provide effective care and support to service users towards and at the end of their life e.g. Awareness of End of Life Care, supporting family members, Advanced Care Planning, Gold Standards Framework, supporting staff who are caring for people in the last stages of life, coping with loss and bereavement. 

8. Leadership and Management

Training that enables owners and managers to lead and manage care services e.g. managing individual and team performance, quality assurance, staff supervision and appraisal, effective leadership styles and behaviours.

9. Developing Internal Trainers

Training to equip individuals within staff teams to deliver training to staff through formal sessions or on the job e.g. Train the Trainer courses, Preparation to Teach Lifelong Learning (PTTLS), DTTLS.

PLEASE RETURN ALL FORMS TO:
Grant Administration, Surrey Care Association Ltd, Suite H4, Leatherhead Enterprise Centre, Randalls Way
Leatherhead, Surrey KT22 7RY
ASCG Claim Form 2011-12
	Date of Training
	Location/Venue
	In-House/ External
	Length
	Category of Training
	Type of Training
	Name of Training Provider
	Nos of Attendees
	Signed Attendee List Attached
	Agenda Attached
	Invoice Attached
	Total Claimed

	Example 1. 5 April 2011
	Training Room

Guildford Care Home
	In-House
	2 Hours
	2 Recommended by SfC
	Fire Lecture
	Surrey Fire & Rescue
	6
	(
	(
	(
	£85.00

	Example 2.

18 June 2011
	Holiday Inn, Guildford
	External
	½ Day
	3  Health and Wellbeing
	Dementia awareness
	Alzeimer’s society
	2
	X
	Joining Letter 
	(
	£90.00

	Example 3

May- Sept 2011 


	 Workplace
	In-house
	3 days over 12 weeks
	1 Common Induction Standards
	Work-based learning
	Supervisor
	3
	see separate Induction Claim Form
	x
	x
	£45.00
(£15 each)

	      

	      
	     
	     
	
	     
	     
	     
	     
	     
	     
	     

	      

	      
	     
	     
	
	     
	     
	     
	     
	     
	     
	     

	      

	      
	     
	     
	
	     
	     
	     
	     
	     
	     
	     

	      

	      
	     
	     
	
	     
	     
	     
	     
	     
	     
	     

	      

	      
	     
	     
	
	     
	     
	     
	     
	     
	     
	     

	      

	      
	     
	     
	
	     
	     
	     
	     
	     
	     
	     

	Signed         
	……………………..
	
	
	
	TOTAL NUMBER OF PARTICIPANTS
	     
	     
	
	
	TOTAL 

AMOUNT

CLAIMED £
	     


Adult Social Care Grant Funding  2011/12

COMMON INDUCTION STANDARDS CLAIM FORM

Name of Company/Organisation: 
	Names of Individuals who have completed induction
	Job Role
	Date Employment commenced
	Date CIS Completed

	1


	
	
	

	2 


	
	
	

	3


	
	
	

	4


	
	
	

	5


	
	
	

	6


	
	
	

	7


	
	
	

	8


	
	
	

	9


	
	
	

	10


	
	
	


I confirm that each individual named above has fully completed all 8 elements of the SfC Common Induction Standards. 
Manager’s Name:     


                                                   Signature:
Date
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