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Simple Guide to Claiming your WDF (Formerly TSI)
· Providers wishing to join Surrey Care Association as a WDF partner will need to complete a partnership form (this can be found on the website www.surreycare.org.uk  under Downloads. This contains all forms required). Once you have completed the form please send it to Jenni Turner at Suite H4, Leatherhead Enterprise Centre, Randalls Way, Leatherhead, Surrey, KT22 7PL Note: If you were a previous TSI partner you will still need to complete a new partnership form for WDF 2011/12. 
· There are three parts that make up the eligibility requirements for WDF. All parts must be completed to make a claim. If a partner is not showing on the funding claim form received from Skills for Care then they are not eligible and no claims can be processed regardless of the NMDS-SC status. The three eligibility requirements are as follows:  

1.) All members must complete a WDF partnership membership form for this funding year. If a member has more than one establishment registered with a separate NMDS number then a fully completed partnership membership form for each one will be required.
2.)  An establishment must fully complete and update an NMDS-SC organisational record after 1 April 2011. Note: The exception is any partners who met the requirements between 1st April 2010 and 31st March 2011 will remain NMDS eligible until 30th September 2011 but after this time a full update on NMDS will be required.                                                                                                                       
3.) The establishment must fully complete individual worker records for a minimum of 90% of its total workforce (this includes any staff who are not care-providing). These must be fully updated after 1 April 2011. Note: The exception above applies here too.
· VERY IMPORTANT: Only NVQ units from 1st January 2011 to September 2011 will be accepted. Please ensure your claims are with SCA no later than 3rd October as from 31st October no more NVQ units will be accepted.
· Many claims have been returned due to failure to update NMDS, invalid NI numbers or signatures missing from assessors and verifiers. Please ensure you use the new checklist supplied by SCA with every claim submitted to ensure you have all paperwork fully completed to avoid disappointment and unnecessary admin work.
· It takes Skills for Care 30 days to process and monies will be issued by SCA once claim is approved by Skills for Care. WE MUST HAVE THIS INFORMATION BY 19TH MARCH OR MONEY IS LOST.  Please ensure you have completed a BACS form and sent to Jenni Turner at SCA.
· Please get your claims in at least 2 weeks before the milestone dates (listed below).If we do not spend this money within the milestones we risk having it allocated to another region. 
Milestone 1: 30th September 2011             Milestone 2: 31st October 2011

Milestone 3: 31st December 2011 
Milestone 4: 16th March 2011
For further information or if you have any questions then please contact Jenni Turner on 01372 825116 or on jenni.turner@surreycare.co.uk  
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